GREETINGS

Formal

	PARTNER 1
	PARTNER 2

	Good morning !...
	Good morning ! ...

How are you today ?...



	I'm fine, thank you !

And you ?... 

How are you today ?...


	I'm very good thank you !

	Ok ! Have a nice day !... 


	Have a nice day too !... 


GREETINGS II

Slightly informal (neutral)

	PARTNER 1
	PARTNER 2

	Hello ! ...
	Hello ! ...

How are you ?...



	I'm fine ! And you ?


	I'm fine!

	Great ! Anyway, see you later !


	See you later !... 


 Informal

	PARTNER 1
	PARTNER 2

	Hi ! ...
	Hi ! ...

How are you doing ?...



	I'm doing great, thanks !

What about you ?


	I feel top shape, as you can see !

	Good for you ! I'll see you around!


	See you around !... 


GREETINGS 

(informal)

	PARTNER 1
	PARTNER 2

	Hey Bobby ! … It's great to see you !
	Hey Gill !... Good to see you too !

What's up ?

	Not much !

What about you ?


	Well, I'm just trying to fix my boat !

	Ok ! So, good luck ! 

See you again !
	Great ! So long !


YOUR TURN !...

GREETINGS

(informal) II

	PARTNER 1
	PARTNER 2

	Hey ___________ ! …
	Hey ______________ !... Good to see you !

What's up ?

	Not much !

What about you ?


	Well, I'm now taking a new English course  ! It's great !

	Good for you ! So I'll see you in a while !
	Great ! Catch you later !


	Equivalents of «Hello »

	Polite
	Neutral
	Friendly

	Good morning !

Good afternoon !

Good evening !
	Hello !

Greetings !
	Hi !

Hey !

Hello/Hi/Hey there !

Howdy (friend) !


	Equivalents of «How are you ? »

	polite
	neutral
	friendly

	How are you doing ?

How are you today? 

How are you doing today ?

(How do you do ?)
	How are you ? 

How are you doing ?

How do you feel ?
	(Hey !) How are you doing ?

(Hey ! )How's it going? 

(Hey ! )How is it going?

(Hey !) How do you feel, buddy ?


	Equivalents of «(I'm) fine ! »
	

	polite
	Neut.
	friendly

	I'm fine thank you !

(I'm) very good thank you !

(I'm) very well, thank you !

(I'm going well !...)
	(I'm) fine !

Fine, thank you !

I'm fine, thanks !

(I'm fine too !)

Fine !


	I'm doing fine/great/perfect/

super/all right/pretty good !

(I'm/I feel)  great !

(I'm/I feel)  terrific !

(I'm/I feel)  fantastic !

(I'm/I feel)  perfect !

(I'm/I feel)  top shape !

(I'm/I feel)  top nutch !

(I'm/I feel)  super !

(I'm/I feel)  pretty good !

I couldn't be better !

I’m all right !

Not (too) bad !

Fair !

(I feel fine/good)


	What to say after « I'm fine ! »  or any other equivalent expression....

	Formal
	Neutral
	Informal

	And you ? (and just repeat the same question ...)


	And you ?

(And) yourself ?


	What/How about you ?


	What to answer to « What's up ? » ?

	Everything’s all right.

Everything’s fine.

Not much.

Not much happening.

Working a lot.

Studying a lot.

I'm satisfied with life.

(or just describe shortly what you are doing !)

Everything’s perfect !

(Same for me !) 


	Equivalents of « What's up ? » ?

	(Hey ! )What's up ?

(Hey ! ) What’s going on ?

(Hey ! ) How's life (been treating you) ?

(Hey ! )What's up with you ?

(Hey ! )What are you up to ?

(Hey ! )What have you been up to ?

(Hey ! ) How are things (going) ?

(Hey ! )What's happening ?

(Hey !) How's your day ?


	Equivalents of «Goodbye ! »

	Polite
	neutral
	Friendly

	Have a nice day !

(evening)

Farewell !


	See you later !

See you soon !

Take care !

Take good care of you !

Looking forward to see you again !

Looking forward to seeing you soon !

Looking foward to talking to you soon !

Looking forward to hearing from you !

See you tomorrow !

See you next (time, thursday, week, month, year...) !

Looking forward to see you tomorrow !

((I'll) see you there !)

(See you then !)

I'll see you in a (little) while !

(Until then !)


	Bye !

Bye bye !

Bye for now !

Bye bye for now !

I'll see you later !

(I'll) see you in a (little) while !

(I’ll) see you around !

I'll talk to you later !

See you !

Later !

See ya !

See you again !

So long !

(I’ll) catch you later !

(I’ll) be seeing you !

Cheers !

Cheerio !

See you later, alligator ! 

(In a while, crocodile  !)

High five ! / Give me five (brother) !

(I'll) catch you in a while !

Catch up with you again soon !

Ciao !




	Expressions to say « Ok ! » (and move to something else...) (Formal/Informal)

	All right !

Good for you !

Perfect !

(That's) nice !

(That's) great !

(That's) (so) cool !

(That’s) good !

Right !

Well...

(That's) awesome !

(That's) wonderful !

Good to know !


	Equivalents of «Have a nice day ! »

	Polite
	neutral
	Friendly

	Have a good day !

Have a pleasant day !

Have a good/nice evening !


	Have a great day !

Have a good time !

Have a great time ! 

Enjoy yourself !

Have a good/nice/great (week, week-end, holiday...)

Good night !

Merry Christmas (and a happy new year)...

Happy Easter !

I wish you have a great summer !

I wish you a great holiday !

I wish you have a great (...)
	Take it easy !

Have fun !

Have a good one !

Don't sweat it !

Enjoy !

Chill !

Chillax !


	What to answer to « See you later / See you soon !”

	(Just repeat the expression !...)

... Or just use any other neutral expression to say “Goodbye” (such as... “Take care !” or 

“Have a great day !”)

(... or just use any informal expression to say Goodbye !)


	What to answer to « Take care ! » ?

	You too !


	What to answer to an informal expression to say « Goodbye ! » ?

	Just use any informal expression to say Goodbye !


	What to answer to « Have a nice day ! » ?

	(Just repeat the expression , and say “too” !...)

(The) same to you !

You too !

Thank you !

Same you ! (inf.)


	Equivalents of « Thank you ! » 

	Thanks (a lot) !

Thank you very much !


	Equivalents of «Hello »

	Polite
	Friendly

	Good morning !

Good afternoon !

Good evening !
	Hi !

Hey !

Hi there ! / Hello there !

Howdy (friend) !


	Equivalents of «It's great to see you ! »

	Great to see you !

(It's) (really) good to see you !

(It's) nice to see you !

Nice seeing you !

(It's) great seeing you !

Happy to see you !

(I'm) glad to see you !

Good to see you again !

It's lovely to see you again !

It's been a while !

Long time no see (speak) !

I Missed You So Much!


	How to answer to “It's great to see you !” or “It was great to see you !”

	Just repeat the expression, and say "too" !


	Equivalents of «It was great to see you ! »

	It was good to see you !

It was nice to see you !

It was great seeing you !

It was good to see you again !


	What to answer to « Thank you ! » ?

	polite
	neutral
	friendly

	You're 

(most very) welcome !

My pleasure !
	It's all right !

God bless you !
	A thousand thanks !

Don't mention it !

Think nothing of it !

God bless !


	Title in a letter to an unknown person 

	Dear Sir or Madam,

Dear Sir/Madam,


For more information

http://english.stackexchange.com/questions/147868/title-in-a-letter-to-an-unknown-person
http://forum.wordreference.com/showthread.php?t=701033&langid=6
https://uk.answers.yahoo.com/question/index?qid=20080814104343AAc5IFv
	How to end a letter (“valedictions”)

	polite
	neutral
	friendly

	Very truly yours, (business, very formal)

Yours faithfully, (if you don't know the name, may sound British)

Yours truly, (if you don't know the name, American Eng.),

Sincerely, (very formal, but common and acceptable for business letters)
	Yours sincerely, (if you know the person, used among top business firms, may sound British),

Sincerely yours, (American version of the previous form),

Kindest regards,

Kind regards,

Best regards,

Yours,

Regards,

Best,

Best wishes,

Thanks in advance,
	Truly yours,

Cordially,

Warmly,

Keep in touch,

Take care,

Cheers,

Thanks,

... but not “Thank you” !...




For more information

http://forum.wordreference.com/showthread.php?t=1224954&langid=6
http://www.englishforums.com/English/HowToEndALetter/xljg/post.htm
http://www.englishforums.com/English/BestRegardsRegardsYoursSincerely-Answer/bpbgv/post.htm
And now, let's just do some...

PRACTICE !

A) How to say something else than just “I'm fine”!...

Formal

	PARTNER 1
	PARTNER 2

	Good morning ! ...
	Good morning ! ...

How are you today ?...



	___________________ !

And you ?... 

How are you doing ?...


	______________ !

	Good for you ! Have a nice day !... 


	Have a nice day too !... 


Slightly informal (neutral)

	PARTNER 1
	PARTNER 2

	Hello ! ...
	Hello ! ...

How are you ?...



	____________ !

And you ?


	__________ !

	Great ! So see you later !


	See you later !... 


Informal

	PARTNER 1
	PARTNER 2

	Hey ! How are you doing ?
	______________ !

What about you ?

	_______________ !


	Great ! Anyway, see you !

	See you !
	


B) What to say after “I'm fine !”

Formal

	PARTNER 1
	PARTNER 2

	Good morning ! ...
	Good morning ! ...

How are you today ?...



	___________________ !

____________ ?... _____ ?


	______________ !

	Good for you ! Have a nice day !... 


	Have a nice day too !... 


Slightly informal (neutral)

	PARTNER 1
	PARTNER 2

	Hello ! ...
	Hello ! ...

How are you ?...



	____________ !

____________ ?


	__________ !

	Great ! So see you later !


	See you later !... 


Informal

	PARTNER 1
	PARTNER 2

	Hey ! How are you doing ?
	______________ !

_________ ?

	_______________ !


	Great ! Anyway, see you later !

	Later !
	


C) How to say “Ok !” and then move to something else...

Slightly informal (neutral)

	PARTNER 1
	PARTNER 2

	Hello !...
	Hello ! ...

How are you ?...



	____________ !

And you ?


	__________ !

	____________! See you later !


	See you later !... 


D) How to say Goodbye !

Formal

	PARTNER 1
	PARTNER 2

	Good afternoon !...
	Good afternoon ! ...

How are you today ?...



	_______________  !

And you ?... 

How are you doing ?...


	______________ !

	______________ ! ___________ !... 


	_______________ !... 


Slightly informal (Neutral)

	PARTNER 1
	PARTNER 2

	Hello !...
	Hello ! ...

How are you ?...



	____________ !

________?


	__________ !

	____________! ____________ !


	_______________ !... 


Informal

	PARTNER 1
	PARTNER 2

	Hey ! How's it going ?
	______________ !

What about you ?

	_______________ !


	Great ! Anyway, ________ !

	________ !
	


E) What to answer to “Goodbye !” ?

Formal

	PARTNER 1
	PARTNER 2

	Good afternoon ! ...
	Good afternoon ! ...

How are you doing ?...



	_______________  !

And you ?... 

How are you doing ?...


	______________ !

	______________ ! 

Have a nice day !... 


	___________ !...


Neutral

	PARTNER 1
	PARTNER 2

	Hello !...
	Hello ! ...

How are you ?...



	____________ !

And you ?


	__________ !

	____________! ​Anyway, see you later !


	_______________ !... 


Informal

	PARTNER 1
	PARTNER 2

	Hey ! How's it going ?
	______________ !

What about you ?

	_______________ !


	Great ! Anyway, ________ !

	________ !
	


F) What are other ways to say “How are you” ?...

Formal

	PARTNER 1
	PARTNER 2

	Good evening !...
	Good evening ! ...

_____________ ?...



	___________________ !

And you ?... 

____________ ?...


	______________ !

	___________ ! ________ !... 


	_____________ !... 


Informal

	PARTNER 1
	PARTNER 2

	Hey ! __________ ?
	______________ !

What about you ?

	_______________ !


	_______ ! Anyway, ______ !

	________ !
	


G) What are other ways to say “Hello” ?...

Formal

	PARTNER 1
	PARTNER 2

	__________ !...
	____________ ! ...

__________ ?...



	___________________ !

And you ?... 

_________ ?...


	______________ !

	___________ ! 

_______ !... 


	__________ !... 


Informal

	PARTNER 1
	PARTNER 2

	______ ! __________ ?
	______________ !

What about you ?

	_______________ !


	_______ ! Anyway, ______ !

	________ !
	


H) How to answer to “What's up ?”...

Informal

	PARTNER 1
	PARTNER 2

	Hey ! What's up ?
	______________ !

What about you ?

	_______________ !


	Great ! Anyway, I'll see you around !

	See you around !
	


I) What are other ways to say “What's up ?”...

Informal

	PARTNER 1
	PARTNER 2

	Hey ! ______ ?
	______________ !

What about you ?

	_______________ !


	Great ! Anyway, ______ !

	_________ !
	


J) Expressing your joy to see the other person ! 

Neutral / Informal

	PARTNER 1
	PARTNER 2

	Hi ______ ! It's __________!.
	___________ ! ...

How are you doing ?...



	____________ ! And you ? How are you doing ?


	Great ! So, ________!

	_______!
	


K) Expressing your joy of having seen the other person ! 

Neutral / Informal

	PARTNER 1
	PARTNER 2

	Hi ______ !... How are you doing ?...
	___________ ! ... How about you ?



	____________ !


	Great ! Anyway, ________! 

	____________!
	______!

	______!
	


